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Request for Qualifications (RFQ) Title: External Audit Services  
RFQ Opening Time & Date:  Monday, April 20, 2015, at 2:00 P.M. CST 
 
 

 
Part One- Introduction and Instructions to Bidders, Scope of Work, Specifications, and Bid Requirements 
 

The Waco Independent School District is requesting qualifications from public accounting firms to perform the annual audit for 
fiscal year 2014-2015. 

I. BACKGROUND INFORMATION 

Auditing requirements for Texas' public school districts are contained in the Texas Education Agency Financial 
Accountability System Resource Guide, which is the authoritative document, adopted by reference as a rule of the 
State Board of Education, through Title 19, Texas Administrative Code, Section 109.41. 

Waco Independent School District (“the District”) has an enrollment of 14,980 in grades pre-kindergarten through 
12, on 24 campuses. The 2014-15 budgeted expenditures for the General, Food Service and Debt Service Funds is 
$144,063,599. The school district expended federal financial assistance for several programs including but not 
limited to the National School Lunch Program, ESEA Title I Part A - Improving Basic Programs, ESEA Title I Part C 
- Education of Migratory Children, and ESEA Title VI - Innovative Education Program, IDEA - Part B Formula. 

The District’s Annual Financial Report for the year ended August 31, 2014 has been included with this Request for 
Qualifications.  

Purpose of the Audit 

The purpose of the Request for Qualifications is to obtain the services of a public accounting firm for the 
annual audit for fiscal year 2014-2015. The organization-wide audit will encompass the financial statements 
as required by GASB Statement No. 34 and the Texas Education Agency Financial Accountability System 
Resource Guide for the District for the fiscal year ending August 31, 2015. The audit is to be performed in 
accordance with generally accepted auditing standards and generally accepted government auditing 
standards contained in the Texas Education Agency Financial Accountability System Resource Guide. 

The financial statement audit is to determine whether (1) the financial statements present fairly the financial 
position, results of operations, and cash flows or changes in financial positions in accordance with generally 
accepted accounting principles, and (2) whether the District has complied with laws and regulations for those 
transactions and events that may have a material effect on the financial statements. The financial related 
audit will also include determining whether (1) financial reports and related items are fairly presented, (2) 
financial information is presented in accordance with established or stated criteria, and (3) the school district 
has adhered to specific financial compliance requirements.  

As a part of the audit of the general purpose financial statements, the annual audit will also include obtaining 
an understanding of the school district's internal control and reporting any reportable conditions relating to 
the internal control systems coming to the attention of the auditors. To comply with Office of Management 
and Budget Circular A-133, a study and evaluation of internal control will include internal accounting and 
administrative controls for all major federal financial assistance programs, in accordance with standards for 
risk assessment for major federal financial assistance. Any material weakness noted during the study and 
evaluation of internal accounting and administrative controls and other kinds of noncompliance and 
questioned costs will be reported in compliance with the Single Audit Act. 

As part of the audit of the financial statements, transactions and records pertaining to federal programs will 
be tested for material compliance with federal laws, rules, and regulations, and all instances of noncompliance 
will be reported to the school district.  
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The audit will include the performance of certain audit procedures for the purpose of reviewing the accuracy 
of fiscal information provided by the district through the Public Education Information Management System 
(PEIMS), as required by Section 44.008(b) of the Texas Education Code. 

The audit will include procedures applicable to compensatory education funds as required by Module 9 of the 
Financial Accountability System Resource Guide, if required.  

The audit will include procedures applicable to student leaver records as required by Module 11 of the 
Financial Accountability System Resource Guide, if required. 

A. Other Requirements 

1. The accounting firm should provide an annual audit report in a form acceptable to the Texas Education 
Agency and within the time frame stipulated in TEC 44.008 (d) of 150 days subsequent to the close of the 
fiscal year for which the audit was made. 

2. The Audit Committee may expect to meet with the auditor(s) at least annually. The meeting would be 
called by the chairman of the Audit Committee. 

3. The District will provide the basic financial statements, notes, and supporting documentation and 
schedules for auditor review. Attachment B includes a listing of such items that the District has provided. 

4. The District intends to sell bonds from time to time, which may require the audited financial statements 
and Auditors opinion to be printed in total or as a part of the section of or addendum to the Official 
Statement for bond issues. Also, certification may be required for Interest and Sinking Fund Reserve 
Balances as a point in time other than year end. 

5. It is requested that the interested accounting firm include a detailed description of each step in the audit 
approach that will be taken in the audit engagement including estimated hours for each. 

6. The firm upon being awarded this engagement will be expected to review the detailed audit work plan 
and schedule with the Chief Financial Officer prior to commencing the audit assignment each year. 

7. Financial statements prepared by the District and/or Auditor must be in a form that complies with the 
requirements for the GFOA Certificate of Achievement, the ASBO Certificate of Excellence, and the Texas 
Education Agency. 

8. All working papers and reports must be retained, at the auditor’s expense, for a minimum of five (5) 
years, unless the firm is notified in writing by the District of the need to extend the retention period. The 
auditor will be required to make working papers available, upon request, to auditors from the Texas 
Education Agency, The General Accounting Office, or other applicable governmental agencies, they are 
not otherwise considered to be records open to the general public. 

B. Independent Auditor 

The interested accounting firm must demonstrate the capability to perform the annual audit in accordance 
with generally accepted government auditing standards and state board of education auditing rules. Public 
accounting firms that have performed annual audits for similar entities are encouraged to submit a proposal. 

C. Term of the Audit Engagement 

The contract for audit services based upon Board of Trustees approval of the proposal will be for the fiscal 
year ending August 31, 2015. The District may request to extend this agreement for another four years 
through fiscal year August 31, 2019, following satisfactory delivery of the services specified in the proposal 
and engagement letter. 

D. Dispute Resolution 

Disputes concerning the terms of contracted services that cannot be resolved will be brought before an 
independent mediation center, whose decision will be binding upon both parties. 

II. PROPOSAL CONTENT 

A. Cover Letter 

See conditions for submission of proposal in Section III. 

 



 3

B. Technical Component 

To describe clearly the public accounting firm's understanding of the work to be done, the interested 
accounting firm will:  

1. Provide a definition of the term "generally accepted government auditing standards" with clear 
distinctions between these standards and generally accepted auditing standards for nongovernmental 
engagements; 

2. Explain the interested accounting firm's approaches to performing an annual audit, including the 
methodology, nature, timing and extent of audit procedures to be performed; 

3. Describe how the approach to performing the audit would be affected if this were a multiyear contract; 
and 

4. Make a statement concerning the independence of the interested accounting firm, including direct and 
indirect financial interest, and the relationship of the proposed audit team to employees of the district and 
any of the board members. 

C. Management Component 

The interested accounting firm will furnish satisfactory evidence of capability to provide in a professional and 
timely manner the services stated in the Request for Qualifications. To meet this requirement: 

1. Provide the name of the external quality control review organization of which the interested accounting 
firm is a member and the interested accounting firm's length of membership. Also, state the review 
organization's planned frequency of peer reviews; 

2. State whether the firm has received a peer review and whether in the most recent review an unqualified 
report was issued;  

3. State whether the interested accounting firm is a national, regional or local public accounting firm;  

4. Provide evidence that the interested accounting firm has experience in performing school 
district/government audits. List current and past audit clients along with the name and telephone number 
of contact persons and number of years audit services were provided. State the average daily attendance 
of the public schools on the list;  

5. State whether the interested accounting firm is currently under the terms of a public or private reprimand 
by the Texas State Board of Public Accountancy and licensing boards of other states;  

6. Describe the proposed audit team, in terms of job positions in the firm;  

7. List names of staff member(s) who will direct the overall audit throughout the duration of the 
engagement as well as those staff members who will be responsible for planning, directing, and 
conducting substantial portions of the fieldwork or reporting on this audit engagement. Include the 
educational background of all staff members named and professional licenses held; 

8. Describe continuing professional education in governmental accounting and auditing received by the 
proposed audit team during the last four years;  

9. Provide the names and qualifications of any needed outside specialists and consultants that will assist the 
interested accounting firm's staff members; 

10. Describe staff rotation plans for audit team members if this is to be a multiyear contract; 

11. Describe the level of assistance that will be expected from District personnel; including internal audit 
staff; and  

12. Provide evidence of the ability to comply with the requirements of the Request for Qualifications. 

D. Task/Activity Plan 

The interested accounting firm will specify budgeted hours, time lines and sequence for audit procedures, and 
names of staff to be assigned. 

E. Evaluation 

Criteria used to evaluate the interested accounting firm's methodologies, products, and services are shown in 
Attachment A. 
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III. CONDITIONS FOR SUBMISSIONS OF PROPOSAL 

All qualifications in response to this request must meet the following conditions to be considered: 

A. Qualifications must include a cover letter clearly stating the name of the firm and the name, address, and 
telephone number of the interested accounting firm's representative; 

B. Qualifications must address each of the audit requirements as stated in this Request for Qualifications; 

C. The District reserves the right to reject any and all qualifications, and to negotiate portions thereof. 
Qualifications that address only part of the requirements contained in this Request for Qualifications will not 
be considered; 

D. The District reserves the right to select any proposal, considering all factors; 

E. The interested firm shall furnish such additional information that the District may reasonably require; 

F. The District will not be liable for any cost incurred in the preparation of qualifications; and 

G. The District may ask interested accounting firms to send a representative for an oral interview prior to Board 
of Trustee approval of a proposal. The District will not be liable for the costs incurred by the interested 
accounting firm in connection with such interview. 

H. The District and interested accounting firms may enter into discussions and revisions of proposal, as 
necessary. Discussions/negotiations may be conducted with interested accounting firms who are deemed to 
be within the final competitive range; however, WISD reserves the right to award a contract without 
discussions/negotiations. The best and final proposal may be required as early as 24 hours after completion of 
negotiations/discussions. 

I. Qualifications must be signed by an authorized individual to contractually bind their firm when submitting the 
Qualifications. Failure to sign the Qualifications will be considered as a “mistake in Qualifications”, and the 
Qualifications will be rejected as “non-responsive”. 

J. By submitting a proposal, the interested accounting firm affirms that its company, corporation, firm, 
partnership or individual has not prepared this proposal in collusion with any other bidder and that the 
contents of this proposal as to prices, terms, or conditions have not been communicated by the undersigned 
or by any employee or agent to any other person or firm engaged in this type of business prior to the official 
opening of this proposal. 

K. Upon notification of potential selections for award, the person or entity submitting this proposal must give 
notice to the district if the person or an owner or operator of the business entity has been convicted of a 
felony. The notice must include a general description of the conduct resulting in this conviction of a felony 
(this requirement does not apply to a publicly held corporation).  

L. In the event that any one or more of the provisions contained in this Request for Qualifications (or resulting 
purchase order) shall be held by a court of competent jurisdiction to be invalid, illegal or unenforceable, such 
provisions shall not affect any other provision hereof, and this Request for Qualifications (or any resulting 
purchase order) shall be construed as if the invalid, illegal or unenforceable provision(s) had never been 
contained herein. 

M. The proposing firm must complete the included “Representations and Certifications” Form along with a 
completed CIQ Form, also included in this packet. 

N. This district has implemented a “no contact” procedure during the bidding process.  This means that from the 
date the bid is issued until the date the bid is awarded by the board, there shall be no contact by any vendor 
to any district employee (excluding the Purchasing Department staff or CFO, as specifically mentioned herein) 
or board member in relation to this bid, unless authorized by the Director of Business Services. 

O. This request for qualifications does not obligate the Waco ISD to award a contract or to pay costs incurred in 
the preparation or submittal of any offer.  Further is does not obligate Waco ISD to automatically renew any 
contract or program at the expiration of any one-year term. 

P. The District shall have the right to accept or reject any or all Bids, or any part thereof, and to waive any 
 technicalities in the best interest of the District.  

Q. By submitting a response, each proposer agrees to waive any claim it has against the owner, and its 
respective employees arising out of in connection with the administration, evaluation, or recommendation of 
any bid; waiver of any requirements under the bid documents, or the contract documents, acceptance or 
rejection of any bids; and award of the contract. 
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R. By execution and submission of this RFQ, the proposer hereby represents and warrants to the owner as 

follows:  "The proposer has read and understands the RFQ documents and this qualification statement is 
made in accordance with the documents." 

IV. PROCEDURES FOR SUBMITTING PROPOSALS 

A. Delivery 

Responses to the Request for Qualifications should be addressed to: 

Sherry Trotts  
Director of Business Services 
Waco Independent School District  
P. O. Box 27  
Waco, Texas 76703-0027  
(254) 755-9452 

Qualifications must be received no later than 2:00 p.m., April 20, 2015. Qualifications received at the WISD 
Purchasing Office after the time and date specified above will not be considered and will be filed unopened. 

Oral or telegraphic qualifications transmitted via the District’s facsimile machine are not acceptable. 
Qualifications must be submitted to the District in a sealed envelope. DO NOT FAX YOUR 
QUALIFICATIONS!  

B. Number of Copies of Qualifications 

Submit five (5) copies of the qualifications. The qualifications are to be bound and sealed.  

V. ASSISTANCE TO PROPOSERS 

Any person wishing to obtain additional information about the Request for Qualifications or about the operations 
of the District may contact: 

Sheryl Davis, Chief Financial Officer at sheryl.davis@wacoisd.org  

The District will only respond to questions submitted via email.   

The District will send addendums to the RFQ to potential accounting firms via our online e-bidding program as well as 
through email.  Please send an email to sherry.trotts@wacoisd.org containing firm contact name and email address no 
later than April 13, 2015 so that you can be included in receiving this information prior to the proposal opening. 

VI. STATEMENT OF REQUIREMENTS 

A. The independent auditor will provide fifteen (15) copies of the final annual financial report (AFR) or 
comprehensive annual financial report (CAFR), as appropriate, that meets the requirements of the Texas 
Education Agency Financial Accountability System Resource Guide and a copy in a portable document format 
(pdf).  If a Comprehensive Annual Financial Report is prepared the report must also meet the requirements 
for the GFOA Certificate of Achievement and the ASBO Certificate of Excellence. 

B. The independent auditor will be required to submit fifteen (15) copies of the final compensatory education 
and leaver audits, if applicable. 

C. A preliminary draft of the auditor’s reports will be presented to the District prior to submission of the final 
draft. Timing of the submission must allow District personnel sufficient time to review the reports. 

D. Satisfactory delivery of the services specified by the Request for Qualifications and the engagement letter 
shall be accomplished no later than the January meeting of the Board of Trustees (December, if the January 
meeting does not allow approval prior to the 180 day timeline) for the financial and compensatory education 
audits and the April meeting of the Board of Trustees for the leaver audit. 

E. The independent auditor will be required to present the audit report to the Board of Trustees no later than 
the January (or December, as necessitated by the 180 day timeline) meeting of the Board of Trustees.   

F. The independent auditor is required to provide a management letter containing comments oriented toward 
constructive improvements. Copies of selected audit working papers will be provided as requested by the 
District and as provided for in the engagement letter. If a management letter is issued the auditor will provide 
the District fifteen (15) copies. 
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G. The auditor will prepare and submit Form SF-SAC, Data Collection Form for Reporting on Audits of States, 
Local Governments and Nonprofit Organizations, and A-133 Single Audit reporting package through the 
Federal Audit Clearinghouse (FAC). 

VII. PROPOSED SCHEDULE 

A. Qualifications Timing 

Intent to issue proposal March 30, 2015 

Qualifications due to the District  April 20, 2015 

Approval by Board of Trustees  May 28, 2015 

B. Audit Timing (subject to change) 

Start interim field work late-July, 2015 

Start final field work late-October, 2015 

Draft auditor’s reports and management letter due
to Chief Financial Officer for review 

December 1, 2015 

Presentation of issued financial statements to the 
Board of Trustees 

December 17, 2015 (anticipated date) 

 

VIII. BOARD OF TRUSTEE APPROVAL 

The Board of Trustees expects to engage an audit firm for five years. However, the Board of Trustees expressly 
reserves the right to reject all bids and to review the relationship on an annual basis and to formally approve each 
year’s extension. The Waco Independent School District reserves the right to cancel any contract resulting from 
this Request for Qualifications at any time, for any reason (or for no reason) with a thirty (30) day written notice 
to the firm. The firm may cancel any resulting contract, at any time for any reason, or for no reason with a sixty 
(60) day written notice. Any notice required or permitted to be delivered to the firm shall be deemed to be 
delivered when mailed by registered or certified mail, return receipt requested, postage prepaid, and addressed to 
the bidder’s address appearing on the face of the Request for Qualifications (or as subsequently revised or 
changed). Any compensation due the firm will be limited to items received and/or services performed and 
accepted by the District. It is possible that the Board could terminate the relationship at any time. However, the 
Board of Trustees does not desire or expect that to be the case and assumes that a long and satisfactory 
relationship will be the experience. 

 

IX. OTHER INFORMATION 

A. Auditors will be issued a user name and password to access information through the district’s web-based 
financial accounting system.  Much of the transactional documentation is available online.   

B. Auditors will be allowed to work on site after 5:00 p.m. and on weekends if necessary and desirable. 
However, it cannot be guaranteed that appropriate staff will be available to answer questions at those times. 
Arrangements should be made in advance if these after-hours work is necessary. 

C. The Board of Trustees will pass a resolution accepting the written proposal as the understood agreement for 
services performed and other commitments 
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Attachment A 

EVALUATION WORKSHEET 

This worksheet is to be used to document the District's evaluation of the interested accounting firms' qualifications. Points 
within the ranges specified are to be assigned to the below-listed criteria as a means for quantifying the relative strengths and 
weaknesses of the various qualifications.  

In the event that oral interviews are necessary to break a tie or for making final clarification in the evaluation 
process, additional points may be awarded. It should be understood that while the total score is a significant 
factor, the requester of the services reserves the right to consider other factors in making a final selection. 

PROFESSIONAL QUALIFICATIONS 

The evaluation of professional qualifications of the interested accounting firms will be based on the 
following criteria: 

I. Mandatory Criteria 

Qualifications will not be considered for further evaluation unless there is compliance with all of the following 
criteria. The interested accounting firm: 
A. Must be an independent auditor properly licensed for public practice. 
B. Must meet the independence standards of Government Auditing Standards, United States General Accounting 

office (GAO). 
C. Must not have a record of substandard work. 
D. Must submit a proposal meeting all of the requirements of the Request for Qualifications. 

II. Technical Criteria POINTS 

Qualifications which have met each of the criteria in Section I above will be evaluated on the following criteria: 

A. Technical experience of the firm:
  1. Auditing experience in Texas public schools (0 - 20)
  2. Auditing experience in governmental entities (0 - 05)
B. Characteristics of the staff, including consultants to be assigned to the audit:
  1. Size and structure of the firm, including audit staff positions (0 - 15)

2. Qualifications of supervisory personnel consultants, and the field audit team (0 - 15)
a.

b. Years and types of experience
  3.

(0 - 15)
Clear understanding of the work to be performed:
1. Comprehensiveness of the audit work plan (0 - 05)

  2.
(0 - 10)

  TOTAL TECHNICAL POINTS
Oral Interviews (if necessary) (0 - 15)

INTERVIEW POINTS AWARDED
  TOTAL POINTS

  

C.

D.

General direction and supervision to be exercised over the audit team by the 
firm's management personnel

Realistic time estimates of each major segment of the work plan, and the 
estimated number of hours for each staff level including consultants assigned

Education, including continuing education courses taken during the past 
two years
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Attachment B 

LIST OF DOCUMENTS TO BE PREPARED BY CLIENT (PBCs) 

General Items: 
Correspondence 

Confirmations 
Copy of audit related correspondence from cognizant or other outside agencies 

District Information 
List of Board of Trustees and key administrators 
Organization chart  
List of campuses 
School calendar – audit year, prior year, and subsequent year 

Planning: 
District/campus improvement plans 

Policies & Procedures: 
 Policies are available online from the district’s website through TASB’s “Policy Online” service 
 Online access to administrative guidelines will be provided to auditors 
 Other handbooks, guidelines, and written procedures will be made available, as needed 
Minutes 
 Minutes of meetings of the Board of Trustees, certified through end of fiscal year and draft through end of field 

work 
 Minutes of the Audit Committee, if any 
Audits, Interim Financial Statements, and Other Required Reporting 
 Copies of any external audits and/or reviews of district programs 
 Monthly financial statements for the General, National School Breakfast and Lunch Program, and Debt Service 

Funds 
 School FIRST Report 
 Continuing disclosure reporting 
 Comparability, indirect cost, and maintenance of effort reports 
 Transportation operations and route services reports 

 
Trial Balance: 
 ASCII version of the trial balance as of the fiscal year end 

Excel version of the trial balance as of the fiscal year end 
Year-to-date detailed general ledger which includes all balance sheet, revenue, and expenditure accounts 
Year-to-date listing of journal entries, including year-end adjusting entries 
 

Work Papers and Other Documentation: 
 Cash, cash equivalents and investments 
  Bank reconciliations as of August 31 
  Bank statements as of August 31 
  Copy of depository contract 
  Confirmation of pledged collateral 
  Brokerage statements as of August 31   

Quarterly investment report as of August 31 including calculation of accrued interest receivable 
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Property Taxes 
Property tax revenue reconciliation including computation of allowance for uncollectible taxes 
Schedule of delinquent taxes receivable 
Copy of Tax Rate Resolution 
Reports of tax collections and taxes due (provided by Tax Assessor-Collector) 
 

Due from Other Governments 
State formula funding reconciliation including computation of Foundation School Program revenue 
Schedule of amounts receivable from external funding reimbursement requests 
 

Interfund Receivables and Payables 
Reconciliation of interfund accounts 
 

Inventories 
Schedule of inventory balances at August 31 including any adjustments to actual counts 
Copy of weekly commodities bulletins 
 

Land, Buildings, and Equipment 
Schedule of capital asset activity 
Schedules of capital asset additions and deletions 
Schedule of capitalized equipment and vehicles including calculation of depreciation  
Schedule of buildings including calculation of depreciation and depreciation expense allocation 
Summary of depreciation expense by function 
Schedule of construction in progress 
Schedule of land assets 
 

Accounts Payable 
Reconciliation of accounts payable at August 31 including detailed listing 
Copy of accounts payable check registers for two months following year end 
Report on expenditures of $50,000 or more  
Report on expenditures by vendor 
List of bids awarded for the fiscal year under audit (bid documentation will be available for review) 
 

Bonds and Loans Payable 
Reconciliation of bonded debt payable including: schedules of outstanding bonds, debt service requirements, 

and refunded debt outstanding as well as computations of accrued interest, amortization of 
premium/discount on bonds, accretion of interest on capital appreciation bonds 

Schedule of debt service (most recent prepared by financial advisor) 
 Copies of independent arbitrage rebate calculations 

Copies of official statement, closing memo, and other documentation for any new debt issued 
 

Payroll Deductions and Withholdings 
Reconciliation of federal income tax and Medicare withholdings and payments 
Copies of quarterly and annual payroll reports 
Copies of electronic funds transfers 
Reconciliation of Teacher Retirement System (TRS) liability including TRS and Medicare on-behalf payments 
Copies of monthly TRS reports and ledgers 

 Reconciliation of workers’ compensation and unemployment  
Report on workers’ compensation allocated loss adjustment expense (ALAE) at August 31 (TASB) and GASB 

10 disclosures 
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Accrued Wages Payable 
Reconciliation of salary accruals at August 31 
New hire report for month of August 
 

Fund Balances 
Copy of any Board resolution committing fund balance 
Reconciliation of fund balance commitments and assignments 
Reconciliation of net investment in capital assets 
 

Budget 
Original budgets for the General, National School Breakfast and Lunch Program, and Debt Service Funds as 

approved by the Board of Trustees including signed resolution 
Copy of Board agenda items to approve budget amendments including excerpts of minutes from said 

meetings 
Reconciliation of original budget to final amended budget for the General Fund  
 

Grants 
Access to complete grant award information for each approved grant application(s) for any federal, state, or 

privately funded programs, the latest amended NOGA/agreement and budget summary, and latest 
expenditure report 

Documentation supporting comparability, time and effort, and maintenance of effort compliance 
Documentation supporting the request for indirect cost rate proposal 
Schedule of indirect cost revenue booked to the General Fund 

 
Student Activity Funds 

Schedule of beginning and ending balances for student activity funds with detail by group/club 
 

Financial Statements 
Management’s Discussion and Analysis 
Government-wide statements 

A-1  Statement of Net Position 
B-1  Statement of Activities 

Fund statements 
C-1  Balance Sheet – Governmental Funds 
C-2  Reconciliation of Balance Sheet to Statement of Net Position 
C-3  Statement of Revenues, Expenditures and Changes in Fund Balances – Governmental Funds 
C-4  Reconciliation of Statement of Revenues, Expenditures, and Changes in Fund Balance of 

Governmental funds to the Statement of Activities 
D-1  Statement of Net Position – Proprietary Fund 
D-2  Statement of Revenues, Expenses, and Changes in Fund Net Position – Proprietary Fund 
D-3  Statement of Cash Flows – Proprietary Fund 
E-1  Statement of Fiduciary Net Position – Fiduciary Funds 
E-2  Statement of Changes in Fiduciary Net Position – Fiduciary Funds 

Notes to financial statements 
Required Supplementary Information 

 G-1 Schedule of Revenues, Expenditures, and Changes in Fund Balance – Budget and Actual – General 
Fund 
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Other Supplementary Information 
 J-1 Schedule of Delinquent Taxes Receivable 
 J-2 Schedule of Revenues, Expenditures, and Changes in Fund Balance – Budget and Actual – National 

School Breakfast and Lunch Program 
 J-3 Schedule of Revenues, Expenditures, and Changes in Fund Balance – Budget and Actual – Debt 

Service Fund 
Compliance, Internal Control, and Federal Awards 
 K-1 Schedule of Expenditures of Federal Awards 
Other Information 
 L-1 Schools FIRST Questionnaire 
 

Conversion Worksheets 
 Fund to government-wide worksheet 
 Entries to convert fund statements to government-wide statements 
 Internal service fund profit (loss) by function 
 Interfund worksheet 
 Grant revenue allocation worksheet 
 User charges revenue allocation by function worksheet 
 General revenue worksheet 
  
 Tests 
 Test of expenditures for mandated programs 
  Gifted and Talented (85%) 
  Career and Technology (90%) 
  Special Education (85%) 
  Compensatory Education (85%) 
  Bilingual Education (85%) 
 Comparability Report – Title I 
 Maintenance of Effort Calculation – Special Education 
 
Other Required Reporting 
 PEIMS submission 
 GASB Audit Data Feed to the Texas Education Agency 
 
If the district decides to issue a Comprehensive Annual Financial Report (CAFR), the client will also prepare the following: 
 Transmittal Letter 
 Bond Schedule 
 Combining Statements 
 Comparative Statement 
 Statistical Schedules  
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REPRESENTATIONS AND CERTIFICATIONS FORM 
This sheet must be filled out completely and returned with your submittal. 

  
By submitting this offer, the vendor certifies that he/she is a responsible authorized officer of the company, 
can sign for and enter into binding contracts on behalf of the company, and certifies the accuracy of the 
following statements: 
 
a. Represents that to the best of its knowledge it is not indebted to the Waco Independent School District. 

Indebtedness to the District may be basis for non-award and/or cancellation of any award. 
 
b. Certifies that no suspension or debarment is in place, which would preclude receiving a federally funded 

contract. 
 
c. Section 44.034 Subsection (a) of the Texas Education Code requires a person or business entity that 

enters into a contract with a school district must give advance notice to the district if the person and/or 
an owner or operator of the business entity has been convicted of a felony.  The notice must include a 
general description of the conduct resulting in the conviction of a felony.  Subsection (b) states "a 
school district may terminate a contract with a person or business entity if the district determines that 
the person or business entity failed to give notice as required by Subsection (a) or misrepresented the 
conduct resulting in the conviction.  The district must compensate the person or business entity for 
services performed before the termination of the contract."  Subsection (c) this notice is not required of 
a publicly held corporation.  
 
I, the undersigned agent for the firm named below, certify that the information concerning notification 
of felony convictions has been reviewed by me and the following information furnished is true to the 
best of my knowledge (check only one item). 
1. My firm is a publicly held corporation, therefore, this reporting requirement is not applicable. 
 
2.  My firm is not owned nor operated by anyone who has been convicted of a felony. 
 
3. My firm is owned or operated by the following individual(s) who has/have been convicted of a 

felony. 
Name of Felon(s):         
Details of Conviction(s):        
 

d. "Non-Collusion Statement":  "The undersigned affirms that they are duly authorized to execute this 
contract, that this company, corporation, firm, partnership, etc., or individual has not prepared this bid 
in collusion (An agreement between two or more persons to deceive the school district or defraud the 
school district of its rights) with any other bidder, school board member, or school district employee, 
and that the contents of this bid as to prices, quality of product, terms and/or conditions, etc., have not 
been communicated by the undersigned nor by any other employee, agent and/or representative of the 
company, corporation, firm, partnership, etc., or individual to any other person engaged in this type of 
business prior to the official opening of this bid for the intent or purpose of collusion." 

 
e. The terms and conditions as set forth in this bid/proposal are understood and acceptable.  Agree to the 

attached “General Conditions” and any “Special Conditions” (if special conditions are provided) of this 
bid. Any exceptions shall be noted on a separate piece of paper and submitted with the response. 

 
f. The undersigned attests that they are a duly authorized employee by their company to bind said 

company to the prices offered and to the terms and conditions of this bid. 
 
g. No employee of the District shall have a direct financial interest in any contract with the district, nor 

shall any employee have a direct financial interest in the sale of any land, equipment, supplies, 
materials, or service.  Any violation of this policy will render the contract null and void unless such 
contract is approved by the WISD Board of Trustees after full disclosure.  Therefore, vendor shall note 
any and all relationships that might be a conflict of interest and shall include such information with the 
bid/proposal response by completing the attached vendor affidavit form. 

 
h. This district has implemented a “no contact” policy during the bidding process.  This means that from 

the date the bid is issued until the date the bid is awarded by the board, there shall be no contact by 
any vendor to any district employee (excluding the purchasing agent, or purchasing supervisor) or 
board member in relation to this bid, unless authorized by the purchasing agent. The undersigned 
attests that no employee or representative of the company has violated W.I.S.D.’s “No Contact” 
procedure. 
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i. Affirm the following: 
 

__No employee of the above named company has any financial relationship and/or familial relationship 
by birth or marriage (spouse, children, parents, sibling, grandparents, grandchildren, aunts, uncles, 
cousins, etc.) with any employee/trustee of Waco ISD. 
 

  Yes, a company employee so named has a financial and/or familial relationship with an 
employee/trustee of Waco ISD as noted below. 
 
Name of the vendor employee        
Title            
Name of Waco ISD Employee/Trustee        
Relationship to Waco ISD Employee/Trustee       
 

j. During the performance of any contract awarded, the Seller will not discriminate against any employee or 
applicant for employment because of race, religion, color, sex or national origin, or handicaps, except 
where religion, sex or national origin is a bona fide occupational qualification reasonable necessary to the 
normal operations of the Seller.  The Seller agrees to post in conspicuous places, available to employee 
and applicants for employment, notices setting forth the provisions of this non-discrimination clause.  The 
Seller, in all solicitations or advertisements for employees placed by or on behalf of the Seller, will state 
that such Seller is an equal opportunity employer.  Notices, advertisements and solicitations placed in 
accordance with Federal Law, rule or regulation shall be deemed sufficient for the purpose of meeting the 
requirements of this section.  The Seller shall include the provisions of the foregoing in every subcontract 
or purchase order over $10,000.00 so that the provisions will be binding upon each subcontractor or 
vendor. 
 

k. In accordance with Article 601g. as adopted by the 1985 Texas Legislature the following will apply.  The 
pertinent portion of the Act has been extracted and is as follows: 
 
Article 601g. State of Political Subdivision Contracts for Construction, Supplies, Services, Proposals by 
Non resident Section 1(a) in this Act: 
(1)  "Governmental agency of the state" means:  (A)  an incorporated city or town, a county, a public 
school district, a special-purpose district or authority, or a district, county, or justice of the peace court; 
(2)  "Nonresident Proposer" means a Proposer whose principal place of business is not in this state, but 
excludes a contractor whose ultimate parent company or majority owner has its principal place of 
business in this state. 
(3)  "Texas residential Proposer" means a Proposer whose principal place of business is in this state, and 
includes a contractor whose ultimate parent company or majority owner has its principal place of 
business in this state. 
(4)  The state or governmental agency of the state may not award a contract for general construction, 
improvements, services, or public works projects or purchase of supplies, material, or equipment to a 
nonresident  Proposer unless the nonresident's Proposal is lower than the lowest Proposal submitted by a 
responsible Texas resident Proposer by the same amount that a Texas  resident Proposer would be 
required to under Proposal a nonresident Proposer to obtain a comparable contract in the state in which 
the nonresident's  principal place of business is located. 
 
I certify that as defined in Article 601g. that: 
____ Yes, I am a Texas Resident Proposer      
       No, I am a    Resident Proposer. 
 

l. I have completed and returned Form CIQ as requested in this packet. 
 

m. The Waco ISD would like to track participation by economically disadvantaged business enterprises 
(DBE’s) in all District competitive procurement.  Are you a qualified economically disadvantaged business 
enterprise?  

 (check one)   Yes    No 
Type of Certification:           
Issued by:        Date of Issue:    
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Please attach proof of certification to this submittal. 
 
n. The Waco ISD would like to track participation by historically underutilized businesses (HUB’s) in all 

District competitive procurement.  Are you a qualified historically underutilized business? 
 (check one)   Yes    No 
 If yes, are you a minority owned business?    A woman owned business?    

Issued by:        Date of Issue:    
Please attach proof of certification to this submittal. 

 
 
By signing below you agree to participate in this bid with the Waco ISD and you attest to the above 
Representations and Certifications (a-n) of this bid: 
 
Company Name:  
 
Submitter’s Name:  
 
Submitter’s Title:  
 
Submitter’s Signature:  
 
Date:   
 
Address/City/State/Zip:    
 
Phone #/Fax #:    
 
E-Mail Address:    
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Dear Current and Future Waco ISD vendors: 

On May 23, 2005, the Texas Senate passed House Bill No. 914, adding Chapter 176 to the Local Government Code, and 
imposing new disclosure and reporting obligations on vendors and potential vendors to local government entities beginning on 
January 1, 2006. This includes School Districts. 

The Waco Independent School District is requiring you to complete the accompanied CONFLICT OF INTEREST 
QUESTIONNAIRE (FORM CIQ) prepared by the Texas Ethics Commission, at the direction of the Legislature.   The 
purpose of the form is to identify relationships with specific individuals or their immediate families, including: the Board 
of Trustees, the Superintendent, or any other employee or contractor who makes recommendations to the District with 
respect to expenditure of funds. 

The Waco Independent School District strongly recommends you become familiar with House Bill 914.   The following 
websites may be useful to you: 

http://www.ethics.state.tx.us/whatsnew/conflict_forms.htm 

Failure to abide by these new statutory requirements can result in possible criminal penalties. 

The Waco Independent School District will not provide any further interpretation or information regarding these new 
requirements. 

Please complete the Conflict of Interest Questionnaire (Form CIQ) and return with the bid packet 

Thank you for your assistance and cooperation. 

 

Sincerely, 

 
 
Sherry Trotts, C.P.A. 
Director of Business Services 
 

Office of the Director of Business Services 
501 Franklin Avenue, Waco, TX  76701 
Voice:  254-755-9452 
Fax:  254-755-9688 
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WISD’s STANDARDIZED GENERAL CONDITIONS 

1. RETURN SIGNED ORIGINAL SEALED BID/PROPOSAL IN A SEALED ENVELOPE, PLAINLY MARKED WITH VENDOR'S NAME, BID/PROPOSAL 
NUMBER, OPENING DATE AND TIME. Bids/Proposals must be submitted on the Bid/Proposal forms provided. Bids/Proposals may be dropped off 
at 501 Franklin, Suite 401, Waco, Texas  76701 or mailed to PO Box 27, Waco, Texas  76703 or submitted electronically through our e-bidding 
process if applicable.  It shall be the sole responsibility of the bidder/proposer to ensure that his/her bid/proposal is received at the appropriate 
destination by the advertised deadline.   

 
2. The use of brand names and catalog numbers does not prohibit the substitution of other brands of equal quality unless "NO SUBSTITUTE" is 

specified.  The naming of a particular brand is not intended to limit competition. The brand named in the specifications is known to meet all 
requirements and expectations of Waco ISD personnel for that particular item. The district reserves the right to approve an alternate brand that is 
bid as an equivalent. Bids/Proposals shall be considered on all other brands submitted and on the equal quality product of other manufacturers. 
On all such bids/proposals, the bidder/proposer shall indicate clearly the product which he/she is bidding/proposing, and shall supply sufficient 
data on his own letterhead to enable an intelligent and equitable comparison to be made with the particular brand or manufacturer specified. If 
an item is bid/proposed as an “approved equal”, it shall be the sole discretion of Waco ISD to determine if an item is truly an equal to the named 
brand.  It is the vendor’s responsibility to provide spec sheets for items bid as “or equal”. 

 
3. Exclude Federal and State sales and ad valorem taxes. 

 
4. The District reserves the right to accept or reject any bid, to waive any informalities and irregularities and to accept or reject each item separately or as 

a whole. 
 

5. Questions in regard to this bid/proposal must be submitted in writing or either e-mailed to sherry.trotts@wacoisd.org or faxed to 254-755-9688 to the 
Purchasing Director for clarification. 

 
6. The vendor must specify make or model even if the vendor is bidding/proposing the brand specified or bidding/proposing a product “equal”.  Do not 

put “as specified” or “equal”. 
 

7. Telegram, Facsimile (fax), or e-mailed bids/proposals will not be accepted.  Bids/proposals received after the time and date specified will not be 
accepted. Bids/proposals received without proper signature will not be considered. 

 
8. Vendors are invited to present at the opening of this bid/proposal on the date and hour specified. 

 
9. Contract Period- Unless otherwise specified, this contract shall be valid for one year from date of award.  

 
10. Withdrawal Of Bids/Proposals- No bid/proposal may be withdrawn for a period of 60 days after the bid/proposal opening has taken place, except 

by mutual consent of the District and Bidder/Proposer.  However, bids/proposals may be withdrawn upon written request received from proposer 
prior to the time established for receipt of bids/proposals. 

 
11. Reservations and Annulments- The District reserves the right to reject any and/or all bids/proposals and to waive any and/or all technicalities in 

the best interests of the District.  The District reserves the right to increase or decrease the given quantity. In the event quantities are increased 
or decreased, the amount added or deducted shall be based upon the unit price quoted. The District reserves the right to purchase in total from 
one vendor or divide the purchase by selection of various items from multiple vendors.  

 
12. Quantities- The quantities shown on the bid/proposal form are estimated based on projected use and need. It is specifically understood and 

agreed that these quantities are approximate and any increased quantities will be paid for at the quoted bid/proposal price. It is further 
understood that the supplier shall not have any claim against the Waco ISD for quantities less than the estimated amount.  The estimated usage 
figures which appear on the bid/proposal specifications, are only estimated for the school term. Those estimates shall in no way obligate the 
District to purchase those quantities.  

 
13. Qualified Bids/Proposals- Any special conditions or qualifications concerning price, delivery, etc. of items bid/proposed must be noted on the 

bid/proposal forms by the bidder/proposer. If a minimum shipment is required on any item, please state on bid/proposal. 
 

14. Samples, Catalogs, Catalog Cuts- Whenever asked for, a sample, properly tagged, shall be submitted by each bidder/proposer before the time of 
bid/proposal opening. The tag on the sample shall indicate the item number, the name of the company submitting the sample, and the 
bid/proposal number. Samples for evaluation purposes must be provided at no cost or obligation to the District. Samples, if not destroyed in 
examination, will be returned to the Bidder/Proposer upon request, at the bidder's/proposer’s expense. Samples requested are to be delivered to 
the appropriate destination, which will be provided upon request. Do not enclose or attach bid/proposal to sample. 

 
15. All-or-None Combination Prices- Some items may be combined at the District's discretion for the purpose of awarding bids/proposals. In these 

cases, the District requests totals for the items combined. The District will not accept or consider "all-or-none" combinations, which are not 
solicited. 

 
16. Bid/Proposal Errors- All Bids/proposals shall be deemed final, conclusive, and irrevocable, and no Bid/proposal shall be subject to correction or 

amended for errors or miscalculations by the Bidder/Proposer after the Bid/Proposal opening date and time. 
 

17. Compliance with Specifications and Right of Selection- The Bidder/Proposer shall abide by and comply with the true intent of the Bid/Proposal 
specifications and not take advantage of any unintentional error or omission. 

 
18. Deviation from Specifications- All deviations from the specifications must be noted in detail by the Bidder/Proposer, in writing, at the time of 

submittal of the formal bid/proposal. The absence of a written list of specification deviations at the time of submittal of the Bid/Proposal will hold 
the Bidder/Proposer strictly accountable to the District to the specifications as written. Any deviations from the specifications as written not 
previously submitted, as required by the above, will be grounds for rejection of the material or item when delivered. 
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19. Payment terms will be net thirty (30) days after acceptance of delivery or receipt of correct invoice, whichever comes later, unless a prompt payment 
discount is offered. 

 
20. During the performance of this contract, the vendor agrees not to discriminate against any employee or applicant for employment because of 

race, creed, color, sex, age, national origin, disability, political belief, or religion. Waco ISD does not discriminate on the basis of race, sex, age, 
religion, color, national origin, or disability in providing education services, activities, or programs.  It is the intent and policy of this District to 
conduct its activities in compliance with all Federal and State laws prohibiting discrimination on the basis of race, sex, age, religion, color, national 
origin or disability.  Contracts over $10,000 shall be in compliance with Executive Order 11246, entitled "Equal Employment Opportunity", as 
amended by Executive Order 11375, and as supplemented in Department of Labor regulations (41CFR Part 60).  "No individual shall be excluded 
from participation in, denied the benefit of, subjected to discrimination of, or in connection with, any such program because of race, color, 
religion, sex national origin, age, handicap, or political application or  belief." 

 
21. Vendors who respond to this bid/proposal with either a formal bid/proposal or a notice of no bid/proposal will remain on our mailing list.  Vendors 

making no response at all may be removed from our mailing list. 
 

22. In awarding a contract, the District may consider: The purchase price, the reputation of the vendor and of the vendor’s goods and services, the 
quality of the vendor’s goods or services, the extent to which the goods or services meet the district’s needs, the vendor’s past relationship with 
the district, the impact on the ability of the district to comply with laws and rules relating to historically underutilized businesses, the total long-
term cost to the district to acquire the vendor’s goods or services, and any other relevant factor specifically listed in the request for 
bids/proposals.  In addition, quality and suitability of the product and not price alone shall be considered in the acceptance of bids/proposals.  
Consideration shall also be given to the bidder’s/proposer’s references and record for responsibility, knowledge of the product, and service. 

 
23. Proposals- The District has the right to negotiate any/all terms and conditions with proposer.  If unsuccessful, the District may attempt to 

negotiate with other proposers. 
 

24. If the vendor fails to deliver both the quality and quantity of items on which award was made by the promised delivery date at the prices 
specified in this bid/proposal, the WISD reserves the right to purchase the specified supplies elsewhere and vendor agrees to allow WISD to 
deduct the difference in price and cost of handling, if any, from pending invoices of current bid/proposal, as permitted under Article II of the 
Uniform Commercial Code. 

 
25. Vendors are responsible for notification of change of address and telephone number.  The District is not responsible for failing to mail a vendor a 

solicitation or for undelivered or misdirected mail. 
 

26. Vendor warrants that the prompt payment discount terms, distribution allowance, quality and performance of products/services, prices, 
product/services warranty(ies), and other conditions/provisions offered in this bid/proposal are the same or better than those offered the 
bidder's/proposer’s most favored customer. 

 
27. All prices and quotations must be typed or written in ink.  Bids/proposals written in pencil will not be accepted.  Mistakes may be crossed out, and 

corrections inserted and initialed by vendor.  Unit prices should be extended.  The unit price will prevail in resolution of mathematical errors in 
extension or totals. 

 
28. Purchases- Successful vendor shall not begin work/services or deliver merchandise without an authorized purchased order.  All purchase 

commitments shall be on a properly drawn and issued purchase order. Purchases without a properly drawn and issued purchase order will not be 
honored by the District. The purchase order will list authorized personnel. Purchases will either be mailed, faxed, or phoned in (purchase order 
number will be provided).  Unless otherwise specified, orders will be completed no later than 30 days after the receipt of the purchase order. 
Items not delivered within this period will be subject to cancellation. 

 
29. Prompt payment discount will be applied to bid/proposal prices(s) and will be considered when recommending an award. 

 
30. In case of ambiguity or lack of clarity, the Waco ISD reserves the right to consider the most advantageous construction thereof, or to reject the 

bid/proposal. 
 

31. In the event that a vendor is or subsequently becomes delinquent in the payment of his or its school ad valorem taxes, such fact shall constitute 
grounds for rejection of the bid/proposal, or if awarded the bid/proposal, for cancellation of the contract.  However, the District reserves the right 
to deduct any amounts owed for delinquent taxes from payments that the District may owe to the delinquent vendor as a result of such contract. 

 
32. "No assignment nor transfer of this bid/proposal, in whole or in part, to any other party will be allowed unless the vendor to whom this 

bid/proposal is awarded receives written approval from the Purchasing Agent or his/her designee.  Written approval must be requested and 
received prior to any assignment or transfer.  In the event the vendor fails to comply with this provision, the school district may take actions to 
require compliance or take any other measures deemed appropriate."  

 
33. The award or agreement resulting from this bid or proposal may be terminated or cancelled under the following circumstances. 

 
a) District may cancel or terminate the award or agreement for convenience upon written notice. 
b) During the term of the agreement, District may terminate the agreement at the expiration of each District budget period if funds are not 

appropriated for payment under the agreement. 
c) Work under the agreement may be terminated in whole or in part by the District upon delivery to vendor of a notice of termination specifying 

the extent to which performance of work under the agreement is terminated and the date upon which termination becomes effective.  This 
right of termination is in addition to and not in lieu of District rights to cancel undelivered goods or services under the agreement. 

d) District may cancel all or any part of the undelivered goods or services of the agreement if vendor breaches any of the terms of the 
agreement, including, but not limited to, warranties of vendor, or if vendor becomes insolvent or begins bankruptcy or reorganization 
proceedings.   District’s rights of termination or cancellation are in addition to other remedies District may have in law or equity. 

 
34. Force Majeure - The District shall not be liable for defaults or delays due to acts of God or the public enemy, acts or demands of any 

governmental agency, strikes, fires, floods, accidents, or other unforeseeable causes beyond its control and not due to its fault or negligence. 
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35. Vendor agrees to indemnify, defend, and hold District harmless from any patent, copyright, trademark, or trade secret infringement claim or 

cause of action, or any similar intellectual or proprietary rights infringement claim or cause of action, suits, demands, proceedings costs, 
damages, and liabilities, arising out of, connected with, or resulting from any acts of omissions of contractor or any agent, employee, or supplier 
of contractor in the execution of or performance of this contract which are based on or related on goods or services sold or used by the vendor 
in connection with this agreement.  Vendor shall defend any such claims or causes of action at its own expense, and the District shall have the 
right to have such litigation monitored by its own counsel at District expense. 

 
36. Applicable law and venue- This agreement shall be governed by the Uniform Commercial Code as applicable and as adopted and amended from 

time to time by the Texas legislature.  Both parties agree that the venue for any litigation arising out of this contract shall lie in Waco, McLennan 
County, Texas. 

 
37. Termination - The performance of work or delivery of goods under this agreement may be terminated in whole or in part by the District in 

accordance with this provision.  Termination of work hereunder shall be effected by delivery to the Vendor of a notice of termination specifying 
the extent to which performance of work under the order is terminated and the date upon which termination becomes effective.   

 
38. Cancellation – The District has the right to cancel for default all or any part of the undelivered portion of this agreement if the Vendor breaches 

any of the terms hereof including warranties of the Vendor or if the Vendor becomes insolvent or commits acts of bankruptcy.  Such right of 
cancellation is in addition to and not in lieu of any other remedies which the District may have in law or equity. 

 
39. Right of Inspection- The District has the right to inspect the goods at delivery before accepting them.  If the District is not able to inspect the 

goods at the time of the delivery, the District still has the right to inspect and approve the material within a reasonable time after delivery.  If 
specifications are not met, material may be returned at seller’s expense and risk for all damages incidental to the rejection.  Payment shall not 
constitute an acceptance of the material nor impair the District’s right to inspect or any of its remedies. 

 
40. Freight Charges And Delivery- Unless otherwise indicated, bid prices must include inside delivery to the Waco ISD Warehouse or to the 

school/department placing the order; freight shall be prepaid. Deliveries shall be made during normal working hours, 8:00 A.M. to 5:00 P.M. 
unless prior approval has been granted by the ordering department or school. 

 
41. Title and Risk of Loss- The title and risk of loss of the goods shall not pass to the District until the District actually receives and takes possession 

of the goods at the point or points of delivery. 
 

42. Out of State Vendors- The “Reciprocity Rule” applies.  Vendors whose principal place of business is located in a state which gives preference to 
residents are subject to the same restrictions when submitting an offer with an entity of the State of Texas. 

 
43. Advertising – Vendor shall not advertise or publish, without the District’s prior consent, the fact that the District has entered into this contract, 

except to the extent necessary to comply with proper requests for information from an authorized representative of the federal, state, or local 
government. 

 
44. The resulting award from this bid/proposal constitutes a contract between the WISD and the awarded vendor. The prevailing party in an action, 

in state or federal court, to enforce or interpret this contract is entitled to recover its reasonable attorneys' fees and court costs from the other 
party.  Without waiving any rights available to the District for recovery, if the District is the prevailing party, vendor hereby agrees and authorizes 
the District to deduct the reasonable attorneys' fees and court costs from amounts, if any, owed to vendor under the contract. 

 
45. Right to Assurance – Whenever Waco ISD in good faith has reason to question the vendor’s intent to perform, the district may demand that the 

vendor give written assurance of their intent to perform.  In the event that a demand is made and no assurance is given within five (5) calendar 
days, the district may treat this failure as anticipatory repudiation of the contract. 

 
46. Criminal History Records- In accordance to Education Code § 22.083, Access to Criminal History Records by Local Authorities, (a) the District may 

obtain from any law enforcement agency all criminal history record information that relates to a person (b) (2) an employee of or applicant for 
employment by a person that contracts with the district....if (B) the duties are or will be performed on school property or at another location 
where students are regularly present. 

 
47. Non-Appropriation of Funds- Should the District not have sufficient funds appropriated for the purchase of the items mentioned in this 

bid/proposal and after timely notification is provided to the supplier, the District is fully and expressly released from all obligations under this 
agreement and any incidental agreements hereto. 

 
48. Substitutions- Substitutes on discontinued equipment must be approved by the Director of Purchasing prior to shipment. Substituted equipment 

must meet or exceed the specifications of the equipment originally offered. 
 

49. By submitting a bid/proposal, each bidder/proposer agrees to waive any claim it has or may have against the District, it’s trustees, officers, or 
employees arising out of or in connection with the administration, evaluation, or recommendation of any bid/proposal, waiver of any 
requirements under the bid/proposal documents, or the contract documents, acceptance or rejection of any bids/proposals; and award of the 
contract.  

 
50. Waco ISD reserves the right to audit the books of the awarded vendor in regards to this contract and all supporting documentation surrounding 

this contract. 
 

51. This District has implemented a “no contact” procedure during the bidding process.  This means that from the date the bid/proposal is issued 
until the date the bid/proposal is awarded by the board, there shall be no contact by any vendor to any district employee (excluding the 
purchasing department staff) or board member in relation to this bid/proposal, unless authorized by the purchasing agent. 

 
52. These general conditions govern the relationship between the District and vendor, and are hereby made part of the agreement between the 

District and vendor. 
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Substitute 
Form W-9 Request for Taxpayer 

Identification Number and Certification 

Give form to the 
requester. Do not
send to the IRS. (Rev. February 2005) 
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Name (as shown on your income tax return) 

      

Business name, if different from above 

      
Check 
appropriate 
box: 

 Individual/Sole Proprietor  Corporation Partnership        
Exempt from 

backup 

withholding  
Address (number, street, and apt. or suite no.) Requester’s name and address (optional) 

      Waco Independent School District 

PO Box 27 

Waco, Texas 76703 

City, state, and ZIP code 

                   
List account number(s) here (optional) 

      
Part I Taxpayer Identification Number (TIN) 

Enter your TIN in the appropriate box.  The TIN provided must match the name given on Line 1 to avoid backup 
withholding. For individuals, this is your social security number (SSN). However, for a resident alien, sole proprietor, or 
disregarded entity, see the Part I instructions on page 3.  For other entities, it is your employer identification number (EIN). 
 If you do not have a number, see How to get a TIN on page 3. 

Note:  If the account is in more than one name, see the chart on page 3 for guidelines on whose number 
to enter. 

Social security number

or 
Employer identification number 

 

Part II Certification 

Under penalties of perjury, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal 
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS 
has notified me that I am no longer subject to backup withholding, and 

3. I am a U.S. person (including a U.S. resident alien). 

Certification instructions.  You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup 
withholding because you have failed to report all interest and dividends on your tax return.  For real estate transactions, item 2 does not 
apply. 
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement 
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must  
provide your correct TIN. (See the instructions on page 3.) 

Sign Here Signature of 
U.S. person • Date •         

Purpose of Form 
A person who is required to file an information return with the IRS must 
obtain your correct taxpayer identification number (TIN) to report, for 
example, income paid to you, real estate transactions, mortgage interest you 
paid, acquisition or abandonment of secured property, cancellation of debt, 
or contributions you made to an IRA. 

U.S. person. Use form W-9 only if you are a U.S. person (including a 
resident alien), to provide your correct TIN to the person requesting it (the 
requester) and, when applicable, to: 

1. Certify the TIN you are giving is correct (or you are waiting for a 
number to be issued), 

2. Certify you are not subject to backup withholding, or 

3. Claim exemption from backup withholding if you are a U.S. exempt 
payee. 
Note: If a requester gives you a form other than Form W-9 to request 

your TIN, you must use the requester’s form if it is substantially similar to 
this Form W-9. 

   For federal tax purposes you are considered a person if you are: 
 An individual who is a citizen or resident of the United States, 

 A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States, or 
 Any estate (other than a foreign estate) or trust. See Regulations 
sections 301.7701-6(a) and 7(a) for additional information. 

Foreign person. If you are a foreign person, do not use For W-9. Instead 
use the appropriate Form W-8 (see Publication 515, Withholding of Tax 

on Nonresident Aliens and Foreign Entities). 

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce or 
eliminate U.S. tax on certain types of income. However, most tax treaties 
contain a provision known as a “saving clause.” Exceptions specified in 
the saving clause may permit an exemption from tax to continue for 
certain types of income even after the recipient has otherwise become a 
U.S. resident alien for tax purposes. 

   If you are a U.S. resident alien who is relying on a exception contained 
in the saving clause of a tax treaty to claim an exemption from U.S. tax on 
certain types of income, you must attach a statement to Form W-9 that 
specifies the following five items: 

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income. 

3. The article number (or location) in the tax treaty that contains 
the saving clause and its exceptions. 

4. The type and amount of income that qualifies for the exemption 
from tax. 

5. Sufficient facts to justify the exemption from tax under the 
terms of the treaty article. 

Additional instructions available upon request. 
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